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1. O6mue monoxenns

1. Hacrosimee nosoxenne o6 oprammsauum paboTsl ¢ 3JICKTPOHHBIM JKYPHAIOM B
MYyHHUHNATBHOM 0011€00pa3oBaTeIbHOM YUPeXKICHHH — CpeiHsis mKoaa No3 (namee -
Ilonosxenue) paspaborano B cootrBetcTBHM ¢ DenepanbHbM 3aK0HOM oT 29.12.2012 No 273-
@3 «O6 obpasosanun B Poccuiickoit denepammumy.
1.2, Tlonoxenne ompesenser npaBuna paboTsl U eAUHbIE TpeOOBaHHUS IO BEJICHUIO
JICKTPOHHOr'0 KYypHaua B [lepBomalickoii cpenueii mkone (nanee — [1lkosna).
1.3. DmextponnsiM skypHaniom (nanee — D) HasbiBaeTcs KOMILIEKC IIPOTrPaMMHO-
alllapaTHEIX CPEICTB, BKIIOYAIONIN 0a3bl JaHHBIX M CPEICTBA JOCTYNA H PaGOThl ¢ HUMH
(mporpaMmHO-anmnapaTHy o UHppaCTPyKTYypYy. CepPBUCHI HHPOPMAIIHOHHOTO
B3aUMOJCHCTBHS ).
1.4, DnexTpoHHblli  nHeBHMK —  pasmen K, npeicTaBIsiomud  coboi
WH/IMBHyaTH3HPOBAHHYIO BRIOOPKY HaHHBIX M3 DK 0 Xole W pesymbTatax OOyueHus
KOHKPETHOTO YYeHHKA.
1.5. DX — cpenctBo MHAMBHAYATBHOTO yuera pe3ynbTaToB OCBOEHHS 00Opa3oBaTeIbHBIX
nporpamm. OH OTHOCHTCS K y4e6HO-TIeIaroruyeckoi JOKYMEHTAIMu. AKKYpaTHOe, TOYHOE U
CBOCBPEMEHHOE BEJICHHE €ro 00s3aTeIbHO TS KaX/10T0 cotpyannka [1komsl, B 0653aHHOCTH
KOTOpOro BXxoaut pabota ¢ 3. JloeTyn K mepcoHaNbHBIM CTPAHHIAM IHEBHMKA HMEIOT
POIMTENH (3aKOHHBIE MPEACTABHTENH) 00YHaIOMerocs, 00y4aroIumics, aJMHHHCTpALMS
[Ikoner (mupextop IlIkomsl, 3amectuTenn JMPEKTOPa), YUHTEs, KJIACCHbIE PYKOBOIUTEIH,
agMuHHcTparop XK.
1.6. Ilpunmmnamu pa6ots ¢ DK ssisiores:

* Cco0mo/ieHHe NpaB i CBOGO/ y9aCTHHKOR 06PA30BaTEbHbIX OTHOILICHHIA;

¢ ZJOCTOBEPHOCTD M MOJHOTA MHpOPMALHH, coepkameiics B DIK:

* yHUQUKALMS TaHHBIX, coaepkarmuxcs B DK, u JAOKYMEHTHPOBaHHOH HH(OpMarnu

ITkomnsr;
¢ 3allHTa JaHHBIX, coxcpxkammxcs B 97K, OT HENPaBOMEPHBIX M IPOTHBOIIPABHBIX
JICUCTBHH.

1.7. Benenune a1ekTpoHHEIX (opMm yuera 00pasoBaTebHON NIESTENIBHOCTH U Pe3y/bTaTOB
obpasoBarenbHoi nestensHocTn (DK) ABNAETCS COCTABHON HACTBHIO paboThl 10 BeIEHHIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B [11korne.
1.8. DX sBnstercst gacTbio MHPOPMATUOHHOM cHeTeMbl LIIKOTBL
1.9. O®yukunonupoBanue u wenonbiosanme XK OCYIIECTBJIAETCA B COOTBETCTBHH C
ACHCTBYIONIHM 3aKOHO/ATEIbeTBOM PD, B Tom umcie MeepansHbM 3akoroM oT 27.07.2006
Ne 152-®3 «O mepconanbHbIX gaHHBIX.
1.10. OtserctBennocTs 3a dynkumonuposarue K u KOHTPOJIb 3a NPaBUIIBHOCTBIO €ro
BC/CHMS BO3IArAlOTCA HA 3aMECTHTENIs JMPEKTOpPA M0 y4eGHO —BOCIUTATEIHHON paboTe
[lIkomBI B TeXHHUECKOTO CrIeLHaTHCTA.
2. Hasznavenne K
K ucnonbsyeTest Wi peleHus: CIEAY IO 3aa4:
2.1. Co3nanue/BBog, CHCTEMATH3alluA, HCIONB30BAHHE M XPAaHEHHE JAHHBIX O XOJe
oOpasoBaresnbHO# nesitensrocty B Illkore, B Tom uncie 06 YCIIEBAEMOCTH M MOCEIaeMOCTH
yYalHXCH.
2.2. Odopmrerne undopmanm, Xpausiuelics B 0ase NaHHBIX, B BHIE JOKyMEHTa Ha
OymaxkHOM HOCHTENE.
2.3. OGbecneuenne oOnepaTHBHOTO AOCTynma poAuTeliel (3aKOHHBIX —IpecTaBUTeNeH )
oOywaromerocs,  obyuaromerocs, anMunucTpanun  Ilkomer  (mupekropa  Ilkossl,
3aAMECTUTE/ICH AMPEKTOPA), YUHTEIeH, KIACCHBIX PYKOBOIMTENEH K OTMETKAM 3a Bech HepUo,I
BEJICHHS JKypHAIIa 110 BCEM Mpe/IMEeTaM B JII000e BpeMsi.
2.4, ABTOMATH3AIHAS CO3IAHUS OTYETHOI JAOKYMEHTALMH YYUTENeH U aJIMHHUCTPALHH.
2.5. CsoeBpemenHOe uH(pOPMHPOBaHHE poJinTeneH (3aKOHHBIX IIpeJCTaBUTENeH) 1o
BOMpOCaM
YCIICBACMOCTH, HHIUBHIYa/IbHBIX PE3YJIbTATOB U 1OCEIAEMOCTH UX JeTeil.



2.6. UndopmupoBanne yyammxcs o Xoae 0Opa3OBATENbHON AESTETbHOCTH OCPEICTBOM
JaHHBIX B D)K.
2.7. KouTpois 3a peaymsaiaeii 00pazoBaTeIbHbIX [IPOrpaMM. B TOM YHCJIC YYET:

® MPOBEACHHBIX 3aHATHIA;

* JOMAIIHKX 3a/IaHKH ¥ 00bEMa HArpy3KH HA 00YYAIOLIUXCS,

* Pe3yIbTAaTOB OCBOCHHS 00pa30BaTE/ILHOM NPOrPaMMBI YHAIMMHCS (YCTIEBAEMOCTB):;

* IIOCEMAEMOCTH 3aHATHH yYalUMHUCH;

* JMHAMHMKH YCIIEBAEMOCTH YUalHXCH;

* peanH3alMu 00pa3oBaTeIbHON POTrPAMMEL

3. lIpaBuaa padorer ¢ YK

3.1. Benenne DK 06si3aTenbHO U1 KQXKIOTO MEAArora, KIacCHOLO PYKOBOIHUTENS, a TAKKE
Tex paboTHuKoB [1IKONBL, B 4bH GyHKIMOHATBHBIC 0BS3aHHOCTH TO BKIIOYCHO.

3.2. Tlopuiepanue B akTyalbHOM COCTOSHHM HH(pOPMALHH, XpaHsielica B 0asze JaHHBIX
K, ABnsercs o0s3aTENBHBIM.

3.3. Vuer peanusammn o0pa3oBaTeIbHBIX MPOrPaMM H OCYLIECTBICHUSA 00pazoBaTeIbHOM
ACATCTIBHOCTH BEICTCS BCEMH Ie1arorudeckuMu paboraukamu 11Ikomsr.

3.4. Pacnpenieniennie saHATHH MO npeaMeraM  u 3aKpeILICHHE MX 33 YYHTENISAMH
OCYINECTBISETCS Ha
OCHOBaHHH y4€OHOI0 IJIaHa U PACTIPE/IETICHHS T1€1arOTHYECKOil Harpy3KH.

3.5. Beoa B DX nar nposefcHHS 3aHSATHI B COOTBETCTBHH C pacnucaHueM 3aHATHI, TeM
YPOKOB, 3a[JaHHbIX JIOMAlIHUX 3aJJaHNH, OTMETOK 00yyaroIuxes ¥ CBeeHHH 06 OTCyTCTBHH
yHaluxcs Ha ypoKax OCyLIECTBIACTCS YUYHTEIAMH €KeJHEBHO.

3.6. Buecemne B D)X wuupopmamu 06 oTmerkax o0y4arommxcss © CBeINCHHH O
IPUCYTCTBHH/OTCYTCTBUHM YHALIMXCS I0JDKHO [POM3BOMTHCS B IeHb MPOBEIEHHS 3aHATHS.
3.7. lllkona rapaHTHpyeT yw€amuMmcs H HX POJMTENAM (3aKOHHBIM [IPEICTABUTEIISIM)
BO3MOXHOCTL ~ ONEPaTHBHO 1OJy4yarh HMH(OpManuo o Tekymieidl ycrneBaeMocTH
NOCeIaeMoCTH yyamerocs yepes K.

3.8. Ilpu Beaennu DK KaskabIM megarorom (yunTenem) J10KHO cOOMIONATECS €IMHO0OpasHe
3aIOHCHHSA JKYPHAIIOB B 4YacTH TeM IPOBEICHHBIX YPOKOB (B COOTBETCTBHH ¢ paboucii
IPOrpaMMOi 10 [PEeJMETY), BBICTABICHHBIX OTMETOK, MPOMYCKOB YPOKOB M 3amuceii o
JIOMAIIIHEM 3a1aH1H.

3.9. lome3osarenam DK 3anpeinaercs nepesapath CBOH NepCOHATBHBIE PEKBU3HUTHI IOCTYyNA
k DX apyrum jmnam.

3.10. Corpyanuxam IlIxosst 3anpemaercs gomyckars yuamuxcs [Lxkonst k padore ¢ DXK.

4. IlpaBu.ia BeJIeHHS Y4€Ta YCIEBAEMOCTH H [10CENIAMOCTH yHAHXCH

4.1. Pabota yuuTens mno BEICHHIO JaHHBIX TEKyLIeH yCIIeBaeMOCTH  yu4allerocs
ocymiecTBsieTcs B pasjiene «Knaccusiii xkyprany,

4.2. Vuutenb B COOTBETCTBHHM ¢ PAacHCAHHeM 3aHATHI BHOCHT B K ClIeIyIONIHe TaHHBIe:
TEMY YypOKa; OTCYTCTBHE YHalIMXCsA; OTMETKH YYalIUXCsl; J0OMALITHEE 3a/laHKe.

4.3. Yuntens BHOCUT B DK yueTHyI0 3amuck o NPOBECHHOM 3aHATHH 110 (DaKTy npoBeaeHHs
3aHATHS.

4.4. Vuurens, 3aMeHAIONIHIT OTCYTCTBYIOMIEro yuuTes, Ha BpeMsi (aTy) 3aMeHBI [0Jy4aeT
noctTyn K 9K Ha CTpaHHIle OTCYTCTBYIOIIEr0 YUHTENS W 3aoNHSET ero B YCTaHOBJIEHHOM
MOpsIKE.

4.5. Vuer pe3y/bTaToB ycrneBaeMOCTH YUalHXCA:

* Pe3yIbTarThl y4eOHOMN AEATENIBHOCTH OLEHHBAIOTCS HAa OCHOBAHHM YCTHBIX OTBETOB
(BBICTYIUIEHHH) ydYalluXcs, MUCHMEHHbIX paboT, NpPaKTHYECKOH MeATeIbHOCTH
yyanmxcs;

® OTMCTKH 3a YCTHBIC H MIHCbMEHHBIC OTBETHI BBHICTABIIAIOTCS B KOJIOHKY 3a TO YHCIIO,
KOT/1a poBoiuiack pabora;

* B KICTKaX [/ OTMETOK YYMTeldh HMeeT IIPaBO 3alMCHIBAaThL TOMBKO OJIMH M3
CIACAYIOUIMX CUMBOJIOB: «2», «3», «4», «5», «Hy», «—». Ot™eTKy «1» (eauHuIy) He
BBICTABJIAIOT. JIONyCTHMO CTaBHTH HECKOJIBKO OTMETOK B 0/IHY rpady:

* [pH KOHTPOJIbHBIX MEPONPHATHAX, MPOBOIMMBIX YYHTEIEM B COOTBETCTBHH C
TCMATHICCKAM IJTAHMPOBaHHEM, 00S3aTeIbHBIM YCIOBHEM IPOBEAECHUS KOHTPOJIA



ABJIACTCS BBICTAB/ICHHE OTMETOK BCeM YHAILUMCS, OPHCYTCTBYIOHNINM Ha ypoke
(Mckmouag Cllydad, Korja yvamwuiics joiroe BpeMsl  OTCYTCTBOBan 110
YBOKHTENBHOH  npHymHe (Hampumep, mo Goste3nn), TOJATBEPKACHHOM
COOTBETCTBYIOMIUMHU IOKYMEHTAMH ):

* OTMETKH BBICTaBIISIOTCS B rpace Toro /IS, KOI'/Ia MpOBOAMJIACK IaHHAs paGoTa;

* OTMCTKH 33 NHCBMEHHYIO paboty NpOCTaBIAOTCS B CPOK He Gosiee nsuTH paboumnx
JHEH ¢ MOMEHTA ee HanmucaHus YHalIuMHUCs:

* OTCPOYKa BBINONHEHHS YYAIHMHCS 3a1aHuHs (HarpuMep, oOyyarommiics IIpHILeNT HA
3aHATUSA [10C/E ITUTEILHOMN Doste3nu) puxcupyercs: 8 DK CHMBOJIOM (-): B
J/IEKTPOHHOM JIHEBHHKE YYaImerocs CHMBOJIOM (-). K KoTopomy He06X0IMMO
HallHCaTh KOMMEH Tapmii;

® BpeMmia, 3a KOTOpoE yyainuics IOJKeH JTAKBHIHPOBATh 3a0/DKCHHOCTh, He

[lIkone, B Teuenme KOTOPOH pe3ynbTaThl OueHUBAHHS OTCPOYCHHBIX 3aJaHMH
AOJDKHBI OBITH BBICTaBJIEH b yuutenem B D)K.
4.6. Yuer nocemaemoctn yyalmxcs:

* YHHTENb 0053aH Ha KaXKI0M YPOKe OTMeuaTs OTCYTCTBYIOIUX YYAIIHXCS:

* TIPH OTCYTCTBHH y9Jalerocs Ha ypoKe yumTes npocrasiser «Hy;

* Yy4alrHecs, HMeroIiHe MEJMIHHCKYIO CIpPaBKy 06 OCBOGOXIEHHH OT (u3nueckux
HATPY30K, [OJDKHBI INIPHCYTCTBOBATH Ha YPOKaX (DH3MYECKOH KyIbTypsl
BBIITONTHATE HHAMBHIYATbHbIC 3a/[AHHS.

4.7. Odopmnenwe Templ YpoKa:
pabora yuurens mo Benenmio YHCTa BBINIONHEHNHS y4eOHBIX MporpamMm w MPOBEICHHBIX
3aHATHH OCYIIECTRIISETCS B pasaene «Tembl ypokos u 3a/laHugY;

* B Hauane y4eOHOro roja yuuTenab BHOCHT TCMaTHYeCKOe IUIAHHPOBAHHE 110
fpeMeTy B pasnen «Ilnannposanue ypokosy Ha CPOK OT OZ1HOH y4e6HOM YeTBepTH

JI0 roja.
® YAWTCIe BHOCHT B DX ywernyio sammcs o TeMe ypoka mno (GakTy B jeHs
NpOBe/IeH s
* YUeTHad 3amuce B DX nomxma cootseTcTBOBATH TeMe TIPOHIEHHOIO Ha ypoke
Marepuasa.

4.8. lomamsee 3ananue:

YHHTeIb BHOCHT B 9K uudopmarmio o AOMAIIHEM 3a/1aHHH B ICHb TIPOBE/ICHUS 3aHSTHS

B rpade «Jlomammee 3ananuey (uxcupyer conepxkanue 3a1aHnsl, CTpaHMIIbl, HOMepa 3a/a4 H
YIPaOXXHEHHUH C OTpaskeHHeM creunpuKH noMarHeii paboTk! (TIOBTOPHUTE..., cOCTAaBHTE IU1aH,
TabIILy, BONPOCH! M T, T

* odopmuser nomammuee 3a/laHHe  TBOPYECKOrO XapakTepa, Hanpumep, caenarh
PHCYHKH, HANMCaTh COYHHEHHe, B rpage «/lomainee 3amanme CIIeTYIOTIIHM
obpasom: «TBopueckoe 3a1anue: BBITIOITHUTL PHCYHOK K CKa3Ke. ., »;

* BHOCHT 3anuck «MuamBunyansHoe samanues g rpady «Jlomamnee 3ananuey. ecau
NPEATIAraeT yyalmuMes HHMBH TyalbHble 3aJaHus;

¢ HE 3ajaeT 1oMallHee 3alaHue H BHOCHT B Moje «Jlomarmee 3ananne» sanucy «He
3aaHOY;

* HE3a/acT JoMallHee 3aganue nocie KOHTPOJIbHBIX MEPOTIPHATHIA, Ha KaHUKYJTBI.

4.9. BeicTaBnenne Hrorossix OTMETOK:

* YYHMTCIb BBICTABIISET OTMETKH 3a OTYETHbI NEpHOI yuamuMes B paszgen DK
«'onoBas OTMETKay;

* B KOHLIe OTYETHBIX MEPHOJOB BBICTABISET OTMETKH yHamuMest 3a 4eTBeprTs,
MOJIYTOMIHE. IO B CPOKH, ONpeIe/ieHHbIe AupexTopom IlIkosbl, HO He Mo3/IHee yem
3a 1Ba IHA 10 OKOHYaHHUs yuyeOHOro nepuoa;

* 11 OOBEKTHBHOH aTTectanmu obywaromuxcs 3a HYETBEPThL Yy4YUTENs o00s3aH

TACbMEHHBIM, 1ab0paTOpHBIM 1 NpaKTHYECKUM paboTam,
5. ®yHKuMu ¥ AesTeNbHOCTE noJb3oBareei D
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5.1. Toap3oBarensimu DK sBasroTes:

* anvunucTpamus Llkoner: aupexrop Ilkosnsl, 3amMecTuTenn aupekTopa;

* TENaroru;

* KJIAaCCHBIC PYKOBOJHTEIIH;

* TEeXHUYeCKH# crienuammct DK,

5.2. Vuammecs M MX DOJUTENH (3aKOHHBIE TNPEJCTABUTENNH) SIBISIOTCS MOTb30BATE/ISIMH
3NIEKTPOHHOTO IHEBHHKA.
5.3. Tupextop IlIkossl yTBEpX)1aeT:

* MEIaroruyecKylo Harpy3Ky Ha YeTBepTh (MoNyroaue/yueOHbIi roa) He Mo3Hee YeM
3a JIBe HeZeJH /10 Havyaa y4eOHOro nepuoa;

* PpacnucaHue 3aHSTHH Ha y4eOHbIH Nepruo He TMO3/Hee 4eM 3a OHY Helelio 10 ero
Havasna,

* CHHCOYHEIH COCTaB y4auuxca kiaccos IlIkounsl He nosanee 31 aBrycra;

* CIIHCOK KIIaCCHBIX pyKOBOAMTENEH He no3aHee 31 aBrycra.

5.4. 3amectutens aupextopa Ilkossl 110 yueGHO-BocHTaTebHOM padoTe:

* OCYLICCTBJISET HEMOCPE/ICTBEHHOE PYKOBOJCTBO CHCTEMOH pabOThl MO BEICHHIO
€); ¢

* N0 OKOHYAHMH Y4YeOHOro roja ToJy4aer y ajaMMHMCTpaTopa komuu K Ha
JIEKTPOHHOM HOCHTE 1€ HHPOPMAIIHH — ONITHYECKOM JIHCKE T10 KIIaCCaM:

* [IPOBEpeHHbIE HA paboTOCOCOOHOCTh TBepaple komuu XK 3aneuarsiBaer B
KOHBEPTEI, 3aBepACT NOANKCHIO, pacIHPOBKOM MOAIMUCH H JATOM;

* OCYLIECTBJIAET KOHTPOJb 3a CBOEBPEMEHHOCTBIO 3AMOIHEHHS 3IEKTPOHHOTO
KypHaa.

5.5. TexHu4ecKkuii CrielMaTHCT:

® CBOCBPEMCHHO  MNpPEJOCTABISAET  3aMECTHTENIO JIMpeKTopa Mo yuebHO —
BOCIIHTATENIbHOM paboTe 00pa3oBaTebHOIO YUpekIEHHS JaHHbIE IS 3ar0HEHHUS
IK: cxeMy 0Oyuenus;, ClIHCOK H3yuaeMBIX JMCIHMILTAH (IIPEAMETOB) U8 KaXI0r0
KJIacCa/TPYTIIbl, CBEICHHUS O IEPHOIaX 00YUCHHS B ATTECTAIHN U T. J1.:

* [0 OKOHYAaHWH Y4eOHOTO Troja KOHTPOJHMPYET pacneyarky AaHHeX XK ¢
pesyibTatamu oOydeHust B y4eGHOM rojty (HTOTOBBLIMH OTMETKAMH) O KJaccaM M
NPaBUIIBHOCTD UX OMOPMIIEHHS KIIACCHBIMH PYKOBOIMTEISIMH;

* HMHOOPMHPYET Nearoros O BHIABICHHBIX ONIMOKAX, IOMYIICHHBIX UMH 1pu pabote
¢ X

¢ OCYHMICCTBISCT KOHTPOJb 3a peamusanuedi ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHHEM WCGHBD{ mJIaHoB, IIpOrHO3HpOBAHHEM  XO[1a. pasBHTHA H
pe3y/IbTaToB 00pa3’OBaTeNbHON JIEATENBHOCTH MO KJaccaMm; IPABHIBHOCTHIO
BefieHus  DJK; CBOEBPEMEHHOCTBIO OTpakkeHHs B IKYpHAJIE PACIIHCAHHS:
3aINI0JTHEHUEM JKypHAsla rmejaaroraMm; CBOCBPEMEHHOCTBIO BBICTABICHHUS OTMETOK M
PE3YJIbTATOB 3aHATHH, HAMOJHSAEMOCTBIO OTMETOK, OTPAKEHHEM MOCENIaeMOCTH
3aHATHI;  CBOEBPEMECHHBIM  3alONHEHHEM  pa3iena  JOMALIHMX  3a1aHMiL:
COOTBETCTBHEM JIOMAITHUX 3a/IaHUH TPEGOBAHUSIM 10 COJEPIKAHUIO H OOBEMY.

5.6. Yuurens (negaroruyeckuii pabOTHHUK):

o orpaxaer B DX xom oOpasoBaTenbHOH JEATENBHOCTH B COOTBETCTBHH C
00pasoBarebHON MTPOrpaMMOoN W YUeGHEIM IITAHOM:

* CKCIHCBHO BHOCHT B JKYPHAJ CBEJCHHS O 3aHATHAX 1O MPEIMETY (TeMax YpPOKOB,
3aJIJAHHBIX JOMAITHUX 3aTaHUIX);

* OUCHUBACT IQDYEKTUBHOCTD U Pe3yILTATHBHOCTD OOYUEHHS YUAMMXCS MO npeaMeTy
(kypcy, mnporpamme), yuMTBIBasS OCBOSHHME 3HAHUM, OBJIAJEHHE YMEHUAMH,
Pa3sBUTHE ONBITA TBOPYECKOH JEATENBHOCTH, IO3HABATENLHOTO HHTEpeca
yJaluxcs;

* BHOCHT JlaHHBIE 00 YCIIEBAEMOCTH YYalIUXCs, CBOEBPEMEHHO IIPOCTABISET
NOIYHCHHBIC YYCHHKAMH OTMETKH, B TOM YHCJE YeTBepTHbIE (MOJIYroZOBhIE) H
rOJIOBBIE;

* OTMETKH 33 MHCbMEHHbIE pPabOThI BHICTABIACT B CPOKHM, MPEILYCMOTPEHHbIE
HOpMamH HX MPOBEPKH, HO HE T03/IHee TPeX JTHEeH ¢ MOMEHTA IPOBeIeHHs paboThI;



* 3AHOCHT CBOEBPEMEHHO [aHHBIE O IOCEIAeMOCTH YYallUXCsl, BbIIOJIHEHHH
JAOMaIlTHUX 3a/1aHHI;

* 3anomnser K kak samernaoumii yymrems (BBOAMT IaHHBIE O IPOBEIEHHOM YPOKe)
B YCTAHOB/ICHHOM IOPSIIKE IPH OCYIIECTBICHHH 3aMeHb.

5.7. Knaccusle pykoBoauTey:

¢ KOHTPOTHMPYIOT aKTyanbHOCTE MH(pOPMALHH 06 YHAIMXCsl, POAUTENAX H CIHCKAX
CBOCTO Kilacca M MH(OPMHDYIOT JHMCHeTYepa 00pa3oBaTeNILHOrO yupexkaeHus o
JIHOOBIX M3MEHEHHSX, BHECCHHBIX B KypHai;

® AaHAM3HPYIOT YCNEBAEMOCTh M MOCELIAeMOCTE YPOKOB y4aIlUMHCsl CBOETO KJIacca;

* KOHTPOIHPYIOT CBOCBPEMEHHOCTH 3aIIOIHEHHS W BHECEHHS IeJaroraMu JIaHHbIX 06
YCIEBACMOCTH M MOCEIAeMOCTH YUAMIHXCs CBOETO KIacca B 2K:

e uHOPMHPYIOT poauTeNeii 06 YCICBAEMOCTH H MOCEIIAEMOCTH ACTeH MOCPEACTBOM
OTYETOB, CPOPMHUPOBAHHBIX HA OCHOBE JAHHBIX 9K, B ToM umucne no 3arpocam
poIUTENeH:

¢ SHaKOMAT y4HauMXcd W MX poauTeneif c HOPMaTHBHBIMH ~ JIOKyMEHTaMH,
JIOKATEHBIMH ~ aKTAMM M MHCTDPYKI{USMH, PCITAMEHTHDPYIOIMMH  TIOPSIZIOK
MCHIONIBb30BaHKs DK :

* UPEIOCTAaBIAIOT 10 OKOHYAHMH KajkKIOif HETBEPTH 3aMECTUTENIO JHPEKTOpa 10
y4eOHO-BOCTIMTATE ILHO pabore orueti 06 ycreBaeMocTH W MocemaeMoCcTH
yJalrMxcs Kiacea;

* OPraHH3yIOT ONEpaTHBHOE B3AUMOJICHCTBHE MEXIy yYallUMHCS Kjacca, Hx
POIUTENAMH  (3aKOHHBIMHU NpCACTABATENAMM), aAMUHHCTPAIHeR  [LIKOMBI |
nearoraMyu ¢ noMoLpo JXK:

* KOHTPOIHMDYIOT — eKEIIHCBHO  pPerHCTpammio (hakra PUCYTCTBUS/OTCYTCTBHS
Y4amerocs Ha 3aHsITUsX.

5.8. Texuuyeckuit cnenuanucr:

¢ BBOIHT H KOHTPOJIUPYET aKTyaubHOCTH [JAHHBIX ygawmuxcest Hlxomsr (®. U. O., rox
POMKJICHHS, 10N, KOHTAKTHBIE JaHHEIE, N0GABICHHC ¢usmyeckoro nuna B rpynity
«Y4eHHKH», Ha3HaYeHHe YHUCTHBIX NAHHBIX IS BXOAA B 31€KTPOHHBIH JIHEBHHK)
(pazzuen DK «Yuenukny):

¢ BBOAHT H KOHTPOJIMPYET aKTyalbHOCTH MAHHBIX o poauTensx (3aKOHHBIX
NpeacTaBuTenax) ywamuxcs (®. M. O.. cremens POJICTBA, KOHTAKTHBIE JaHHBIE,
nobasnenne Qusmueckoro mhma rpyniy «Poaurenn», npussska poauTens x
MPOQUITIO yYeHHKa, HA3HAYCHHe YACTHRIX NAHHBIX JUIS BXONA B 5IeKTPOHHbI
THEBHHUK) (paszenst DXK: «Dusnueckue JMI@», «YYeHHKH» );

¢ BBOIMT H KOHTPOIIMPYET aKTyalbHOCTb AAHHBIX O ABWKCHUH ydaluxcs (paszen
XK «Ilpukassr o 1BMKeHHSX KOHTHHICHTA), 31eKTPOHHBIH TIepeBo yyamuxcs us
Kjacca/rpymrel B KIace/TpyIy Ha OCHOBaHUH NpuKasoB nupexropa Ilkomsr;

* dopmupyer B DK crmcku kiaccos (paznen DX «Knaccoy);

* dopmupyer B 9K crmckn YYEOHBIX IPYNI B pamkax KJ1acca/nmapannenu (pasmen
K «I'pynner oOyueHusy), OTPAKACT U3MEHEHHS B CITHCKAX rpynn (3aumcrenue,
BBIOBITHE, I1€pEeBO Y4almxcs):

* BBOJMT JaHHbIe 11 hopmupoBanus B K y4ebHoro niana (pazaen XK «Yuebupii
IJ1an»);

¢ HasHa4aeT ydurellell 1o npeaMeTaM Iuis KaxkIoro KJIacca/rpynIibl B COOTBETCTBUH C
Y4eOHBIM pacrnucanmnem:

* HaCTpamBaeT cxembl OOyueHHs i HAYabHOH, OCHOBHOH M CpejHell IIKOJIBI
(pazmen DK «'padux obyuenus»): cnmcok M3YHaeMBIX THCLHILIHH (IIPEIMETOB)
A1 KaXXI0ro Kjacca/rpymnmsi, nepuoja oOydeHus, nepuon aTTeCTAllMHM, KaHWKYJIbI,
y4eOHas Helensl, nepeHock] Npa3AHUKOBR:

e dopmupyer B 9K cnucok KJJaCCHBIX  pYKOBOJIHTENEH u KOHTPOJHpYET
AKTYaIIbHOCTh JaHHBIX (pazaen XK «Hasuwauenye KJIACCHBIX PYKOBOIHTETEH) );

* 3anoNHACT rpaduk 5k3aMeHOB (pazaen DN «I'paduk sx3amenosy):

® BBOIUT JaHHbIe 00 OpraHM3alvMH 3aMmeH npenonasatenenn (pasmen XK «3amena
npenojaasareneii);



® 3aNO/IHACT TCMATHYCCKHE IUIAHMPOBaHWs 1o  npeimeraMm  (pasmen XK
«KanenapHo-Tematiuyeckue miaHb»);

* pacnpejeiser y4eOHYIO HarpysKy COIJacHo y4eGHOMY IUIAHY B COOTBETCTBHH C
YTBEPXK/ICHHBIMH CIHCKAMH y4HTE/ICH-TIPEIMETHUKOB, K/IACCOB, Y4eOHBIX Ipynmn
(paznen DK «Pacnipenenenune Harpysku»);

* BBOJMT JaHHbIC U GopMUPYyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHbIE PACIIMCAHMSI
3aHATHH  Ha y4yeOHBIH mepuon (derseprh, momyromme, rox) (pasgen K
«Pacncanue 3aHATHITY ).

5.9. 3amectuTeNb AMPEKTOP 110 yueGHO —BOCHUTATEIbHOM paGoTe

* 3aKpBIBACT MPEAbLIYIMA y4eOHBIH TOJ, OTKpBHIBAET HOBBIH y4eGHBIA roj
(ycTaHOBKa/mepeBoT B HOBBIA yueOHbIH ron — pasgen K «Hacrpoiika
NporpamMmbl», roapaszesn « Texymmit yueGHbIN rom);

* HasHa4aer mombsoparteneil DK, To ecTh Hagenser npaBaMM JOCTYNA IPH OTKPHLITHH
HOBOTO y4eOHOr0 roja B COOTBETCTBHH C y4YeOHBIM TTAHOM. pPACITHCAHHEM,
npukazamu gupexropa [lkosr;

* YCTaHABIMBAET pacnucanue 3BOHKOB (pasaen K «Pacnicanue 3B0HKOBY);

* TPCAOCTABJIACT JIOTWHBI M napoju it jgocryna k DX (nHeBHHKY) (pasmen 9K
«Pusrueckue auia»);

» oOecrieumBaer B3aumojeiicTeie K M CMEKHBIX CHCTEM, BBHIIOIHSET pe3epBHOE
KOITHPOBaHHE JTAHHBIX:

* KOHCYIbTHpPYeT nojib3osaresneit XK no Bonpocam paboTel ¢ HHM;

* OCYWICCTBIACT TEXHH4YECKoe oOciyxkuBanue DK, B TOM umMcle ycTaHABIHBAeT
OOHOBIICHHS KOH(HTYPAIIHH; CKEJAHEBHO MPOBOIMT PE3EPBHOE KonupoBaHue 6a3
JaHHBIX; YAa/IACT NIOMEYCHHBIE 0O0BEKThI; HACTPAHBAET (CHHXPOHU3UPYET) JaHHEIE
Mexay DK u a1eKTpoHHbIM JHEBHHKOM (paszen K «HacTtpoiika CHHXpOHH3ALUH
JIQHHBIX»);

* OCyHECTBIACT aqMUHUCTpUpoBanue DK (pasnen DK «AMUHHCTPUPOBAHHEY );

* PasrpaHAYMBAacT mpaBa JOCTYIa IOIb30BaTeleif B COOTBETCTBHHM C LEIAMH H
3a/la4amMi  00pa3oBaTEIbHOH JIEATENBHOCTH M y4eOHOH Harpy3KH IeIaroros
(pasmen 9K «Hacrpoiika none3osareneii u npasy).

5.10. KiaccHble pyKoBOAHTENH:

* 3aNOIHAKT B Havane ydyeOHoro roma pasgen «JIucT 370poBbsi»: cBeaeHus 06
AHTPONIOMETPHYECKHX JIAHHBIX OOYHYaIOMMUXCS, TPYIIE 310POBES, MEIUIIMHCKON
rpymIe Juist 3aHsATHH GH3NYECKOH KyabTypOi,

* 0DecreYnBalOT aKTYalbHOCTh JaHHBIX pasnena DK «JIHCT 310poBbS» B TeueHHe
roja.

5.11. Vuammecs Ilkonsl 1 uxX poauTeny (3aKOHHbBIE NPE/ICTABHTENN) HUMEIOT CJIEAYIOLIHE
BO3MOXKHOCTH TIPH [10JIb30BAHUH 3JIEKTPOHHBIM JTHEBHHKOM:

* [OJY4arOT HH(OPMAIIHIO O JOMANIHHUX 3aJaHHX

* TONY4YalOT IaHHBIC 00 ycreBaeMOCTH 00yHalommXcst (BHICTABIEHHBIX 0TMETKAX).
6. [IpaBa noassoBareneii K
6.1. Bee nonbsosatenn DJK MMEIOT NpPaBO HCMONB30BATH €r0 B EXKEIHEBHOM pexume.
Vckmouennem sBiseTcs npoBeJieHHe TeXHUYECKHX palor, KOTOpbIE MOTYT HPOBOJMUTLCH B
CPOK He Oosiee CyTOK C yBeIOMIICHHEM 110J1b30BaTeNe 33 HEIEITIO 10 Hayana pador.
6.2. KnaccHble pPYKOBOAMTENH HMEIOT MpPaBO MH(QOPMHPOBaTh poOAMTENEH O COCTOAHHH
YCIICBACMOCTH M TOCEIIAEMOCTH HX JIETeH uepe3 oT4eThl, cOPMHUPOBAHHBIE HA OCHOBE
AaHubiX X, M0 HEOOXOAUMOCTH.
7. OTBeTCTBEHHOCTH NO.Ib30BaTexeil JIK
7.1. Bee mosb30BaTeNu HECYT OTBETCTBEHHOCTE:

* 3a Hapymenue TpeboBanuii ®enepansHoro zakona or 27.07.2006 Ne 152-®3 «O
TIEPCOHAIBLHBIX JIAHHBIXY

* PasrallCHHE CBOUX YYETHBIX JAHHBIX (JIOTHH, NAPOIb);

* Hapyumenue TpeOOBaHMH HOPMATHBHBIX [PABOBBIX JOKYMEHTOB, B TOM YHCIE
JIOKAIbHBIX aKTOB ¥ HHCTPYKIIMH, ONPEIENSIONMX MOPAI0K Henoas3opanus XK B
COOTBETCTBHH ¢ 3aKOHOAATEILCTBOM PO,



7.2. Jlupextop I1IKOIEl HeCeT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPIKICHHE YYCOHBIX
[UIAHOB, TUIaHA pacrpeie/IeHus T1eIarornuecKoi Harpy3kH ¥ y4eOHOTro pacincanus.
7.3. 3amecTHTENb AUPEKTOPA 110 Y4eOHO-BOCIUTATENBHOM paboTe HeCeT OTBETCTBEHHOCTS!

e 32 CBOEBPEMEHHOCTH (OPMHUPOBAHUSI YUYEOHBIX [II[AHOB, IUIAHA PACTpEE/IeHUs

[1e/IarOru4ecKoi Harpy3ku u yueOHOro paciucanms;
e pacmedaTKy COOTBETCTBYIOHMWMX paszenoB XK B koHue ydeOHOro rojia M HX
odopmienue.

7.4. Yuurens (negaroru) HeCyT OTBETCTBEHHOCTh:

e 33 CBOEBPEMEHHOCTh BHECEHMS, NOCTOBEPHOCTH M AKTYaTbHOCTH JaHHBIX 00
YCIEBAEMOCTH M MOCEIIAEMOCTH YHaIUXCH,
eKeHeBHoe 3anojHeHue DK,
yCTpaHeHHe BhIIBICHHBIX OmMO0K rmpu e teHnn JK:
COXPAHHOCTB CBOMX PEKBH3UTOB JIOCTYNA, HCKIOYAIOIYIO MOJAKIIOYCHHC
MIOCTOPOHHHUX.
7.5. KnaccHble pyKOBOAMTEINN HECYT OTBETCTBEHHOCTD!

e 33 CBOGBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh M aKTYalbHOCTb JAGHHBIX 00
YCIIeBaeMOCTH H MOCENIAEMOCTH yUallUXCs;
JIOCTOBEPHOCTH M aKTYaTbHOCTh CIIMCKOB Ki1acca ¥ MH(OPMALUK 00 yHaluxcs 1 uX
pomutensx (®. U. O., Homep Tenedora, anpec 3MEKTPOHHOH MOYThI);
cBOeBpeMeHHOe HH(MDOPMUPOBAHHME POIHUTENEH O COCTOSHHM YCIEBAEMOCTH H
NOCEIIaeMOCTH UX JieTel mocpeacTsoM DK:
Npe/IOCTABICHHE MO OKOHYAaHHM yueOHBIX deTBepreil  (mosyroauii/roza)
3aMEeCTHTENI0 JIMpeKTOpa 10  yueGHO-BOCIHTATENBHOH paboTe OTYETOB 00
yCITeBAEMOCTH M TOCEINAaeMOCTH yUalMXCsl Kilacca.
8. OT4eTHbIC NEPHOIBLI H XpaHeHHe HHGOPMALHH
8.1. OTuersl MO yCneBaeMOCTH U TTOCEIIAEMOCTH CO3Ial0TCs B KOHIIE YeTBEPTH, NOJIYroius 0
yueOHOrO0 roja.
8.2. Ortuer o 3anosiHeHHH DK U HAKOTUISEMOCTH OTMETOK CO3/1aeTCsl €KEMECIIHO.
8.3. [1o 3aBepIIeHHH OTYETHOrO MEPHOJA (YeTBEPTH, TOIYroaus, y9eOHOro roja) HTOroBbie
BEJIOMOCTH pacIieyarbiBaloTCs Ha OyMaKHOM HOCHTEJIE, 3aBEPAIOTCS MOMUCAMH MEaroros,
KIIACCHBIX PYKOBOJMTEINCH, 3aMecTHTe sl AMpeKTopa 1o yueGHO-BOCTHMTaTeNbHON padote,
JHPEKTOPA.
84. [Ilo oxonuanus y4eOHOro roja HMTOTOBbIE  BEJOMOCTH  INPOLIHBAIOTCAH,
[POIIHYPOBBIBAIOTCS, OMEYATHIBAIOTCS W CIAIOTCS B apXMB /U XPaHCHHS B YCTAHOBJICHHOM
TIOPAZIKE.
8.5. Ilo oxonuanuu yuebHoro roja noixas Bepcus DJK repeHOCHTCS Ha >IEKTPOHHBIMH
HOCHTEIb HMHGOpPMAIMM — ONTHYECKMH JIMCK, ONEYarhlBAeTCs, 3aBEPACTCS TOAMUCHIO
3aMECTHTENS MPEKTOpa Mo y4eOHO-BOCIUTATEIbHOW paboTe W pacmu@poBKOH MOAMHCH U
XPaHHTCS B apXHUBE B YCTAHOBICHHOM IOPSJIKE.



